Computer Proficiency Checklist for Basic Skills

Student Name:  ____________________________
Teacher:  _________________________________
Class:  ___________________________________
School/Program:  __________________________
Accessibility
1. Can use screen reader or screen enlarger settings to modify how the program sounds, looks and works—this can be Windows accessibility features, or a commercial level accessibility type program __

2. Can adjust scanning to read option for sound, touch (braille) and/or visual display __

3. Can trouble shoot accessibility issues with documents, email or web pages __

Keyboarding (Under construction)

Given instruction and a keyboard, ____ will use correct fingering on alphabet keys, in 9 out of 10 tries.

Given instruction and a keyboard, ____ will use correct fingering on number keys (above alphabet keys), in 9 out of 10 tries.

Given instruction and a keyboard, ____ will correctly use Function keys (F1 through F12), in 9 out of 10 tries.

Given instruction and a keyboard, ____ will correctly use Control, Alt, Tab, Caps Lock, Escape, Windows (Start) and Applications keys, in 9 out of 10 tries.

Given instruction and a keyboard, ____ will correctly use arrow keys (up, down, left and right), in 9 out of 10 tries.

Given instruction and a keyboard, ____ will correctly use 6-Pac (Insert, Delete, Home, End, Page Up and Page Down) keys, in 9 out of 10 tries.

Given instruction and a keyboard, ____ will correctly use the NumPad in on position, in 9 out of 10 tries.

Given instruciton and a keyboard, ____ will correctly use the NumPad in off position, in 9 out of 10 tries.

Given instruction and a laptop (or small) keyboard, ____ will correctly use Fn key and associated keys, in 9 out of 10 tries.

Given instruction and an Apple type keyboard, ____ will correctly use Apple specific keys, in 9 out of 10 tries.

Given instruction and a keyboard, ____ will type __ words per minute, with 90% accuracy.
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